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THE CADY’S PHILOSOPHY 
 
Cady’s strength is our teachers!  They are a wonderful group devoted to creating 
a unique learning experience for your child.  Our teachers strive to create a caring 
and nurturing alternative to being home with you.   
 
We feel that it is important for children to play and have positive social, emotional, 
and intellectual experiences, whether they are in our practical life-learning center, 
painting, singing or listening to stories.  These opportunities are provided to help 
instill a love of learning.   
 
A great deal of time is devoted to self-image.  We encourage positive 
reinforcement and positive discipline.  “Limits” are set based on age, in an effort to 
give your child the feeling of independence and a sense of responsibility, while 
keeping in mind that each child has their own pace of development. 
 
Whether your child wants to be cuddled, rocked or free to explore, we strive to 
accommodate their needs and establish a basic trust between child and teacher.  
This helps your child to feel secure and better able to respond to new situations.  
 
We believe that each child is unique and deserves to be treated with dignity and 
respect.  We promote cultural awareness and respect for those who may be seen as 
different. 
 
Finally, we encourage communication between the Cady’s staff and you, our 
customer.  We are here for you as well as your child.  We listen to your concerns as 
we work to resolve any issues to mutual satisfaction.  You have entrusted your child 
to us, and our goal is to be the best childcare provider your family will ever have. 
 



POLICIES & PROCEDURES 
 

Program 
Cady’s Child Care is a state licensed, educational childcare program for children 4 
weeks to 13 years old, with before and after school child care for elementary 
school children.  The center is open Monday through Friday, 6:30 a.m. to 5:30 p.m. 
on a set schedule, based on availability. 
 
We are committed to a loving and fun learning environment for your children, and 
we take pride in offering a clean, home-like atmosphere with teachers who are 
trained in Early Childhood and are CPR certified.  Our door is always open and we 
encourage communication with you, our customers. 
 
Our academic curriculum for all children over two years old emphasizes music and 
rhythm, arts, crafts, memory games, small muscle development and basic readiness 
skills.  Each week there is a different theme the teachers will promote with the 
children throughout the school. 
 
 
Before and After School Child Care 
Before and after school child care is available for children attending elementary 
school.  Also, care is available to these children on their days off of school.  We 
offer a very active summer program including 2 or 3 field trips per week.  Field 
trip fees may apply. 
 
Breakfast/Lunch/Snacks 
Cady’s Kids participates in the Child and Adult Care Food Program and serves 
healthy meals provided by a private catering company, Quality Catering for Kids. 
Breakfast, lunch, and snack are provided.  All staff will be informed of specific 
allergies children have and adjustments to meals will be made accordingly.  Upon 
written documentation from a physician and request of a parent a special diet may 
be served.  Parents may be required to provide meals under such circumstances. 
 
 
Naps 
All children in full time childcare must have a rest period.  Children over age one 
will need a sleeping bag with their name printed in large letters on the outside.  
Every other Friday, sleeping bags will be hung on your child’s hook to be sent home 
to be washed and returned on your child’s next scheduled day. 
 



 
Illness 
If your child becomes ill at the child center (e.g., vomiting, diarrhea or fever) we 
will notify you to pick up your child.  If your child was ill the night before, but 
seems fine in the morning, please inform your child’s teacher so that they are 
familiar with the symptoms should they reoccur.  Children are welcome to the 
center 24 hours after seeing a doctor or starting antibiotics. 
 
When your child needs an immunization shot, if you have the option, please 
schedule the appointment for a Friday.  This allows you the best opportunity to 
monitor your child should he/she have a reaction to the shot.  Since operating 
expenses are continuous, there are no tuition adjustments given due to illness. 
 
Tuition 
Parents must contract for a specific number of days per week.  Your tuition will be 
billed for the minimum days you have enrolled your child.  Days may be added based 
on availability.  Since teacher/child ratios are calculated a week in advance, tuition 
is due by 5:30 p.m. for the following week.  Tuition is non-refundable. 
 
Two weeks of vacation credit for full-time families is offered per school year.  
Please send your vacation plans in writing to the office two weeks prior to your 
scheduled days off.  Vacation will only be credited if advance written notice is 
given.  Our calendar year runs from September through August.  Unused vacation 
credit will be forfeited at the end of the school year.  Vacation can be used as 
days or weeks.  However, if you choose to use your vacation one day at a time you 
will be charged the daily rate.  In that case, your credit may be less because our 
weekly rate is discounted.  Vacation credits can be used for illness. 
 
There is a onetime non-refundable registration fee. 
 
Cady’s Kids does accept child care assistance.  Most families have a co-pay, but we 
will not know what it is until we can see your authorization.  The co-pay is the 
difference between our rate and the payment we receive from W2.  It is 
determined by the case worker based on the families’ income. 
 
***Cady’s Kids requires a two week notice.*** 
 
Late Fees 
A $5.00 late fee will be assessed for any child picked up past our 5:30 p.m. closing 
time (12:30 p.m. for children attending morning only).  The fee will be assessed for 
each 5-minute period. 
 



Center Closings 
The center will be closed on all major holidays including: Memorial Day, Fourth of 
July, Labor Day, Thanksgiving and the day after, Christmas Eve, Christmas Day and 
the day after, New Year’s Eve and New Year’s Day.  Also, we will close in case of a 
snow emergency.  The message will be available on TV and Radio stations 4, 6, & 12.  
Since operating expenses are continuous, tuition will not be adjusted for holidays, 
illness or snow days (unless advance notice of vacation had been requested). 
 
Also, we have an Infant Intake Sheet that must be updated every two months to 
keep us apprised of your infant’s schedule.  If your child is taking prescription 
medication, an Authorization to Administer Medication must be filled out.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please sign and return this page.  If you have any questions please stop 
in the office. 
 
I have read and by enrolling my child I agree to these policies. 
 
Sign  __________________________ Date _________________ 
 
 
 


